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Welcome

We understand the complexities of modern life and the importance of taking care
of your business interests. So it's a deep source of satisfaction that so many
businesses choose Myerson as their trusted adviser, from assisting with day to day
employment matters via our Myerson HR service to advising on large scale

Why Myerson?

At Myerson, we are employment experts. Putting our clients and their business at
the heart of everything we do means we establish long-term relationships and act
as trusted advisers.

We are proud to be ranked as Top Tier’ in the prestigious international directory
The Legal 500 and commended by The Times ‘Best Law Firms 2019’. Therefore,
you can rest assured you will receive a high-quality and truly bespoke service.

Our employment solicitors are dedicated to assisting and advising on how to
achieve your business objectives in the most efficient and practical way. We pride
ourselves on providing straightforward and bespoke employment law advice
tailored to your business requirements and resources.

You can find out more about our Employment Team by clicking here.
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How We Work.

Every client is different, and we are here to support you every step of the way.

Personal, Partner-led Service. Our most experienced solicitors get to know you and
your business inside out. We strive to become your trusted adviser, providing added
value and most of all, a genuine, personal service.

The Highest Level of Expertise. Combining commerciality, practicality and legal
expertise enables us to deliver every time. Our solicitors are always at the forefront
of new business practice and sector specialisms.

A Team You Can Trust. You're in safe hands. We help clients nationwide with
complex employment matters on a daily basis. You can rest assured that our expert
team knows its stuff!
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Your Solicitors

Joanne Evans

Partner, Head of Department
Employment

0161 941 4000
joanne.evans@myerson.co.uk

Joanne Henderson

Partner
Employment

0161 941 4000
joanne.henderson@myerson.co.uk

Charlotte Gilbert

Partner
Employment

0161 941 4000
charlotte.gilbert@myerson.co.uk

The solicitors that will be working with you are specialists.

All of the solicitors in our Employment Team are specialists and have a detailed
understanding of employment matters and how they should be documented and
dealt with to best protect you and your business.

Your team of solicitors will provide practical advice and work closely with you, so
you can concentrate on what's important, running your business.

You can find out more about our Employment Team by clicking here.
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Employer
checklist for

1. Should we have a homeworking
policy?

Employers should check any existing homeworking policies in place, review them
and update them accordingly.

Employers without a homeworking policy should look to implement one as soon
as possible.

2. What should be included in a
homeworking policy?

' Information about the policy.

e How do you support and facilitate homeworking - full or part-time basis?
e Do you have a supplemental flexible working policy?
e \Who does the policy cover?

e How often is the policy amended?
Homeworking arrangements.

' e In what circumstances can an employee work from home?
e \Who can authorise homeworking?
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How to apply for homeworking.

e |s it necessary to apply for homeworking?
e |f so, what is the application process?

Equipment.

e \Who is responsible?

Employers are responsible for the equipment and technology they give
employees so they can work from home.

e \What equipment?

Employers should ensure that employees have the necessary equipment to
work from home productively, although it is the employee’s responsibility to
flag if they do not have sufficient or appropriate equipment for working from
home.

All equipment remains the property of the employer.

Employers must ensure that, where equipment is provided, employees use it
for work purposes only, take reasonable care of the equipment and make it
available for collection when requested to do so.

Who is responsible for personal equipment?

Employers do not have responsibility for the provision, maintenance,
replacement, or repair in the event of loss or damage to any personal
equipment used by employees.

e \Who is responsible for associated costs of homeworking and the equipment
provided?

Employers are not responsible for associated costs of working from home
including the costs of heating, lighting, electricity, telephone calls or
broadband.

e Do you want to offer any financial support?

Employers are not responsible for the possible additional costs of working
from home, such as the costs of heating, lighting, electricity, telephone calls
or broadband. However, they may wish to make payments to assist with
these costs. Tax relief may also be available to employees, depending on the
circumstances of their homeworking, and employers may want to inform

employees about this. @
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Data security and confidential information.

e How do we protect our data and confidential information?

Employers must ensure that employees adhere to the data security and
confidentiality provisions as they would when working in normal working
conditions.

Employees must keep all equipment and information secure.

Employers should authorise the equipment their employees are required to
use.

Employers should ensure that their employees have instructions relating to
software security, including any additional requirements that apply when
working remotely, and implement all updates to equipment.

Employers should ensure that employees read and understand policies
relating to computer use, electronic communications and data security and
keep up to date on the most current version of these policies.

Employers must ensure that an employee that discovers or suspects that
there has been an incident involving the security of information relating to
the company, clients, customers, or anyone working with or for the company,
knows they must report immediately and who to report to.

Health and safety.

e Are we required to maintain health and safety standards?

Employers are responsible for the health and safety of all employees,
including when they are working from home.

Employees when working at home have the same health and safety duties as
other staff and must take reasonable care of their own health.

Employers should have the right to check home working areas for health and
safety purposes. The need for such inspections will depend on the

circumstances including the nature of the work undertaken.

Employees must not have meetings in their home with customers and must
not give customers their home address or telephone number (unless

authorised to do so).
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Employees must ensure that working patterns and levels of work both over
time and during shorter periods are not detrimental to health and wellbeing.

Employees must use their knowledge, experience, and training to identify
and report any health and safety concerns to the necessary person.

Insurance

w0
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Do we need additional insurance?
Employers should ensure that employees when working from home are
covered by Company accident insurance policy. Employees should ensure

accidents are reported immediately.

Employers should ensure that all equipment provided by them for the use
of homeworking is covered under the Company’s insurance policy.

Employees with household/home insurance policy should notify their
insurers of homeworking arrangements.

What other things should we
consider?

Employers must treat employees fairly and consistently, whether they work
at home or in the workplace.

Employers should ensure their managers keep in touch with lone and junior
workers to mitigate the risk of isolation or unsupervised working whilst

homeworking.

Employers should keep DSE arrangements under review.
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E Don’t just take
our word for
It...

“As always, fantastic support and crystal clear, constructive and eminently sensible
advice. A joy to work with you!”.

“The team at Myerson Solicitors is timely and very responsive”.

“Thank you very much for all your efforts, the professional and efficient management of
the matter and the excellent advice we received from you”.

‘A very personal and professional team, who we treat as an extension of ours”.

“The members of the team are exceptional - proactive, excellent communicators,
engaging and consistently highly effective”.

‘I have total confidence in the advice and support | received”.

To view more Myerson reviews visit our Review Solicitors page by clicking here.
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You're in
safe hands! <

If you would like further information about how we can help
you, or if you have any questions, please don'’t hesitate to
contact a member of our Employment Team today.

Call: 0161 941 4000
Click: myerson.co.uk

Email: lawyers@myerson.co.uk
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